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Let’s Talk Data

A typical school uses 320,000 sheets of
paper per year

The average cost of a sheet of paper is
$0.05

Paper is the largest single component in
all school waste

Multiply 320,000 by the number of schools
in your district

Multiply $0.05 by the amount of paper
calculated in Question 1

On average, 40% of all school waste is
paper
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How Much Does All That Paper Cost?

5 Schools 2,635 Students $80,000 $30.36
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Paper and Static PDF Challenges

lllegible writing

Half complete documents

“Someone signed in my spot.”
Manually key data into other systems
Compliance/audit issues

Download, print, sign, scan, upload,
email...

Tracking: “Where is the form? Is Tom or
Angie out? Will they see it in time?”

LINQ
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What Value Does a Digital Solution Offer?

° Electronic Forms ¢ D|g|ta| WOFkﬂOW BUiIder

— Require Fields — Digitize Approval Processes

— Always Legible — Correctly Route Information

— Schedule Reminders — Alleviate Bottlenecks

— Helps Eliminate Manual Data Entry — Real-time tracking

— Electronic Signatures — User Routing

— ADA Compliance
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Welcome to Script

Welcome Bac accou

e
Policy | Terms of Use
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Save Form

Expenditure Request Form

Tools Settings
Step: Initiator Autofill Validate

EXPENDITURE REQUEST

Initiator

COMPANY Single Line Input SHIP TO:

ADDRESS
Single Li 4 e Inoct EXPENDITURE REQUEST
Single Line Input

FAX Single p COMPANY SHIP TO:

Multi Line Input o 5Cl CATALOG
P AccT cove ITEM DESCRIPTION o ADDRESS

SELECTIONS Single Line Line I gle Line ine Ing Sing e Ing gle Line Inpu

gle Line Input Single Line ’ e lnput | Single Line In gle Line Iny

=] setect bropdown Acc cooe mEm pEscRPTION quamTy | pRicesacH | TomaL pRICE cATALOG

gle Line Input Single > Single Line gle it | Single Line Inpu ngle Line Input

gle Line Input gle Line Single Line Single Line Inpu e Line Input

Single Line ... | S ne Input | Single Line Inp gle Line Input

ELEMENTS gle Sing e Line Single Ing gle Line Inpt

@ Signature
Date

Single Single Line Input | Single Line Input | Single Line Input

\U\ALNEQUESII Single Line Input

BUSINESS OFFICE USE ONLY

PERSON REQUESTING:

SIGNATURE: Sigr Date Request Received: Date

OTHER

Formula

LINQ
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AUTHORIZATION:

OVER $1,000 AUTHORIZATION:

Signature

Date Request Processed

Purchase Order w,

ORDERED BY:

Single Line Input

YOU WILL BE ASKED TO UPLOAD RECEIPTS AFTER YOU SUBMIT

TOTAL REQUEST

PERSON REQUESTING:

SIGNATURE:

Date Request Receiver.

BUSINESS OFFICE USE ONLY

AUTHORIZATION

OVER $1,000 AUTHORIZATION:

Date Request Processed

Purchase Order .

ORDERED BY!

YOU WILL BE ASKED TO UPLOAD RECEIPTS AFTER YOU SUBMIT




Student Media Release

Tools

TEXT

& Single Line Input
Multi Line Input

Auto Fill Text Input

SELECTIONS

Select Dropdown
Checkbox Group

@ Radio Group

ELEMENTS

EY signature

Date/Time

OTHER

Content Editor

’(‘XJ Formula

E-Signature

LINQ
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NO LABEL PROVIDED

ZIP CODE (REQUIRED)

NO LABEL PROVIDED

Deor QRTINITD

Throughout the school year, the media may visit your child's school to cover special
events. Washington Public Schools also may wish to interview, photograph, or
videotape your child for promotional and educational reasons to utilize in
publications, special district's events. Before your child can participate in any of the
above activities, you must give your permission by signing and returning this media

release form to your child's school

NO LABEL PROVIDED

PLEASE CHOOSE ONE (REQUIRED)

| give permission
f ild to be inter

NO LABEL PROVIDED
PARENT/GUARDIAN SIGNATURE (REQUIRED)

Sign Document

+ Add Field Group

PREVIEW

Home Address*

State*

Zip Code*

Dear {{ Parent Name }}

Throughout the school year, the media may visit your child's school to cover special events. Washington

Public Schools also may wish to interview, photograph, or videotape your child for promotional and
Y E Jrag pe y F

educational reasons to utilize in publications, special district's events. Before your child can participate in

any of the above activities, you must give your permission by signing and returning this media release

form to your child's school.

Please Choose One*

| give permission
ild t

| do not give permission

il
Parent/Guardian Signature*

Gane Doe

FULL )] MOBILE

6/28/2022




This Seript is unlocked for editing
Changes will not be made live unti the Script is locked.

@

Start

The beginning of your Script

Conditional
Branching

Approval Approval
Review before proceeding e 3 Review before proceeding

Notification of
Completed Step

Finish

The end of your Script

LINQ
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Washington Community School Corporation

Bus Request

This form must be completed, signed by the administrator, and then submitted at least TWO WEEKS
PRIOR to the date of the trip.

Field Trip Date:*

6/28/2022

Location & Address:”

Museum - 123 Art Way

Location of Departure:*

School

Time of Departure from School:*

Time of Event:*

Time of the departure from the Event:*
Location Returning to:"

Number of Students:*

Number of Adults:*

Type of Vehicle Requested:”

Please Select

Price per Mile

0.59

Miles for Event (Roundtrip):*

Total Amount:

0

Principal Signature:*

(Field Not Signed)

Money Funded From:*

| | N Q Additional Fees:

© 2022. EMS LINQ, Inc. All rights reserved Field Trip Coordinator Signature:*




My Work (7) | Student Media Release

All Work

Washington Schools

Student Media Release Form
Evan Rude
Travel Expense Claim
Travel Expense Claim

Date*

6/28/2022

Evan Rude

Approval
-
Arizona Training 6.2 School

Washington
Evan Rude
Approval
Merrillville Bus Request Student ID Number®

123456
Evan Rude

Student Media Release
Student Media Release Student Name*

Evan Rude
Feeder - New Hire

HR New Hire Checkiist Home Address*

Evan Rude
Field Trip
Field Trip

Evan Rude
Dietary Preference Form for Meal M...

Dietary Preference

Zip Code*

Dear Evan Rude

Throughout the school year, the media may visit your child's school to cover special events. Washington
Public Schools also may wish to interview, photograph, or vi ape your child for promotional and
educational reasons to utilize in publications, special district's events. Before your child can parti ate in any
of above activit you must give your perm n by signing and returning this media rele; form to

your child's school

LINQ

© 2022. EMS LINQ, Inc. All rights reserved



How to Automate a Manual Process

l Define Your Objective 9 |dentify Tasks to be Automated
2 |dentify Target Workflow 0 Create an Automation Wishlist
3 Identify Initiator Action & f  Assess Product Capabilities

‘ Completed Action |
1| Map the Workflow 8 Build Your Digital Workflow

LINQ
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Processes We’ve Automated with Clients

Every department can benefit: HR, Finance, Student Services, Transportation,

Annual Income
Athletic Participation
Change of Address
Check Request
COVID-19 Waiver
Detention Slips

ELL Survey
Employee Contracts
Facility Use

Family Surveys

LINQ

Operations

Flyer Approvals
Head-Start Applications
Incident Reports

Leave Requests

Media Releases

Medical Authorizations
Mileage Requests
Onboarding/Offboarding
Purchase Requisitions

Reimbursements

Resignation/Retirement
Teacher Certifications
Technology Agreements
Time Sheets

Title IX

Transcript Requests
Travel Requests

Vendor Prequalificiation
Volunteer Forms

W-9 Requests
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