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Flows



Connectors



Triggers

▪ Scheduled, event-based, manual 

▪ Specific to each connector

Actions

▪ Specific to each connector

▪ Sequence/parallel/control logic

Triggers & Actions



TRIGGER

ACTIONS





Notifications and Action Items

Approvals

Data Collection and Distribution



Notifications and Action Items

New teacher 
hired

• Curriculum department is alerted
• Added to new teacher Team
• Welcome email sent to new teacher

Specific 
responses to a 
Form

• Key individuals receive a notification of 
an action item

• Specific data is shared to the Team











Notifications and Action Items

Approvals

Data Collection and Distribution



Event name or 

presentation title 

Multi-Level Travel 
Approvals

User Submits a Form
• Department

SharePoint List
• Department Supervisor
• 2nd Level Supervisor
• Executive Assistant





• Specific language translation requested via Form

• Translators who speak that language are notified

• Once accepted, translator receives uploaded file



Conditional operations available 
based on approval response.

Approved?

Yes No

Translation

Accept No

Travel

Title II Title IV
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Approvals with Documentation

Form 
Submission

Approval 
#1

Notifications 
Sent

Approval 
#2

Word file 
created

PDF 
generated





Content 

Control 
Fields 

from 
Word

Dynamic 

Content 
from 

Power 
Automate





Notifications and Action Items

Approvals

Data Collection and Distribution



Summer Internship Applications



Students Submit via Form → List Item Created



Teacher Recommendation Attached to Item 



Single Form for 
Submissions

-School Site Selected

Distribute Data
-Dynamic folder 

and file name

Permissions by folder



Data Collection and Visualization

Event Categorized Entry

in SharePoint

Power BI 

Refreshed



Events are tracked 
and updated in Excel:

•New events

•Updated 
details/time

•Deleted or 
uncategorized





Based on Categories
• Uncategorized events are 

ignored
• Other categories ignored

Data Storage
• Personal OneDrive
• Combined department

Frequency
• Updating continually
• Run it periodically

Key Functionality



•Adding/Updating a calendar event

•Form submission
Trigger

•Calculate duration

•Evaluate location/Office 365 profile data 

•Write to SharePoint
Record

•SharePoint List becomes Power BI Data Set

•Create dashboard for usability
Visualize









Notifications and Action Items

Approvals

Data Collection and Distribution



3rd Grade Promotion Reviews

Tutoring Registration

Team Member Extraction

Morning Announcements

Multi-Session Conference Registration
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