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Agenda

➢Components of a Survey

➢Processing Timeline & Reports

➢NWRDC (Student Survey System)

➢Q & A
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Components of Survey
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What is a 
Survey?

A Survey is the collection of one or more reporting formats 
transmitted to FLDOE at specified time periods throughout 
the year. Each reporting format consisting of several data 
elements defined in the state database manual. 
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What makes surveys 
so important?
➢FTE Allocation

➢FTE Bonus Funding

➢Federal Funding

➢Accountability/School Grades

➢Grant Funding

➢Data Used to Inform Legislature

➢State Tracking/Dashboards

➢And More!
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Data 
Elements
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Reporting 
Formats
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• August 

• July Summer School FTE SurveySurvey 1

• September 

• Student projections and legislative budget decisionsSurvey 6

• September

• Personnel Emails  Survey M

• October 

• Fall Semester FTE SurveySurvey 2

• December

• Students in Neg/Del facilities, not applicable for all Survey 9

• February 

• Spring Semester FTE SurveySurvey 3

• February

• Personnel Emails Survey N

• June 

• Virtual FTE & June Summer School FTE SurveySurvey 4

• August

• Final year-end data, industry certs, bonus and add-on FTE Survey 5

• Monthly 

• DisciplineSurvey R
9

Survey Periods



Survey Membership Requirements
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Friday Monday Tuesday Wednesday Thursday Friday Monday Tuesday Wednesday Thursday Friday

Date 
Certain

Survey Week 

(Students must be enrolled at least one day)

11-Day Attendance Window

(Student must be in attendance at least one day)

Attendance window includes 

6 scheduled school days before state assigned Survey Week



State List of 
Survey Dates

ADVANCING SCHOOL AND COMMUNITIES FOR STUDENT SUCCESS 11

This is to establish 
membership

This is to establish 
reporting timeline



Processing Timeline 
& Reports
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Initial vs Batch
The first submission of a format to the state database is an initial submission.

If the error rate of initial submission of a single format equals or exceeds 20%, no records 
in the file are loaded to the database. A new initial submission containing all records for 
the format must be resubmitted with corrections. 

If fewer than 20% of the initial submission records in a data set for a reporting format 
contain errors, the records which were not rejected are loaded to the database.

After an initial submission is accepted, subsequent batch updates can be made to:
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Transaction 
Code

Explanation

A Add a record

C Change a record

D Delete a record



Processing Reports 
from FLDOE
Every time you send an initial or batch, FLDOE 
automatically generates:

➢Edit Listing – Explanation of each reject rule and the 
applicable record that was rejected.

➢Records in Error – Just a copy of the records that did 
not pass the reject rule edits.

➢Duplicate Report (Initial Only) – List of records that 
are duplicated based on key fields.  
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Reports for Request
➢Validation Reports – Like edit report but run for records across multiple formats or for 
multiple records in one format. Can indicate data that will be excluded from the final 
database and reports and may NULL FTE funding.

ADVANCING SCHOOL AND COMMUNITIES FOR STUDENT SUCCESS 17

Student Demographic

Student ID Name

1 Doe, John

2 Doe, Jane

➢Exception Reports - Show records with data that look suspicious, do not reflect 
what is expected. However, because of "exceptions to the general rule" the 
records may not be in error. The exception report is a way of flagging records that 
should be reviewed by the district and corrected if they are in error.

Student Course Schedule

Student ID Course

1 Algebra 1

3 Algebra 1

67. Each Student Course Schedule must 
have a matching Student Demographic



Additional Reports 
(Available Each Survey)
There are other reports we have 
not covered:

➢Reports for Request Besides 
the Validation/Exception reports 
- Some of these are redundant to 
the validation reports that show 
you things like student course 
without a demo.

➢FTE Reports – two types:

◦ 1. Reports you can request

◦ 2. Reports FLDOE runs and emails 
you to let you know they are 
available
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Supplemental Reports 
(Available All the Time)
These are primarily reference files, 
like appendices but typically used 
by your local data system.

They do not have to be requested.
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Example Student Survey 2, 2024

October November December
S M T W T F S

1 2

Processing 
ends

3 4 5 6 7 8 9

10 11 12 13 14 15 16

17 18 19 20 21 22 23

Amendment 
Window 
Opens*

24 25 26 27 28 29 30

S M T W T F S

1 2 3 4 5 6 7

8 9 10 11 12 13 14

15 16 17 18 19 20 21

Amendment 
Window 
Closes

22 23 24 25 26 27 28

29 30 31

*Amendment window opening date is variable
Underlined are processing dates

S M T W T F S

1 2 3 4 5

6 7 8 9 10 11 12

Survey Week

13 14 15 16 17 18 19

Processing 
begins

Due 
Date

20 21 22 23 24 25 26

27 28 29 30 31



Local District Procedures
Your district should have procedures in place to validate 
data before submission to FLDOE. Many SIS systems 
have built in tools that run the same edits/validations that 
FLDOE uses.

Additionally, districts should have policies and procedures 
in place for retaining appropriate records for an FEFP 
auditor.
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NWRDC
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NWRDC – What is it?
Northwest Regional Data Center (NWRDC) is FLDOE’s 
mainframe database system. 

Districts are required to use NWRDC for K12 Student 
Production submissions.
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NWRDC 
Process 
Overview
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Review Reject Errors 
and Validation/Exceptions 

(processed starting at 8am 
alphabetically by district)

If < 20% Errors

Correct errors in SISRequest O Files 
(if required by your SIS)
Send Batches in SIS

(processed starting at 4pm)

Once you have corrected rejects:

Also Request Validation 
Reports 

Send Initials in SIS

(prior to 8am of processing 
opening)

If > 20% Errors
Correct errors in SIS



https://nwrdc.fsu.edu
:41002/w2h/
WEB2AJAX.htm
+NWRDCM2
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First you will need to log into NWRDC
with your NWR username and password.
Type 2 and press enter.
Type MM## (## stands for District 
Number) and press enter
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Type 1 to select the Student Component Menu and press enter
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Type 26 to select the Reports for Request menu and press enter



Year - Use the YYZZ format
Survey – For example 2, 3, S, W etc.

Project - use GQ for the K12 surveys and JU for WDIS surveys.
Then press enter.
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You will then see a list of files 
appear. Enter an S next to each 
file to request it. Files that end 
in DATA IN FILE FORMAT are 
the O-Files, and those that end 
in VALID/EXCEPT or EXCEPTIO
N are the validation and 
exception reports.

Then at the bottom of the page 
enter A into the command 
area, press enter.

Next, press the F8 key to scroll 
to the next page of reports and 
continue entering an S next to 
each file and an A in the 
command area. Continue this 
until you have gone through all 
the file screens.

To see all the files that have 
been requested select the F6 
key.
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Important Resources 
•FLDOE PK-12 Database Manuals Page:
http://fldoe.org/accountability/data-sys/database-manuals-
updates/

•FTE General Instructions:
http://fldoe.org/finance/fl-edu-finance-program-fefp/fte-
info/index

•NWRDC Web Application:
https://nwrdc.fsu.edu:41002/w2h/WEB2AJAX.htm+NWRDCM
2

•FLDOE SSO
https://portal.fldoesso.org/PORTAL/Sign-on/SSO-Home.aspx/ 
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http://fldoe.org/accountability/data-sys/database-manuals-updates/
http://fldoe.org/accountability/data-sys/database-manuals-updates/
http://fldoe.org/finance/fl-edu-finance-program-fefp/fte-info/index
http://fldoe.org/finance/fl-edu-finance-program-fefp/fte-info/index
https://nwrdc.fsu.edu:41002/w2h/WEB2AJAX.htm+NWRDCM2
https://nwrdc.fsu.edu:41002/w2h/WEB2AJAX.htm+NWRDCM2
https://portal.fldoesso.org/PORTAL/Sign-on/SSO-Home.aspx/


Recap + Q&A

➢Surveys are collection of 
formats. Formats are collection 
of data elements.

➢Several kinds of reports:

➢ Processing Reports (automatic)

➢ Reports for Request

➢ Additional Reports

➢ Supplemental Reports

➢Survey Week vs Processing 
Window vs Amendment Period

➢Cycle of Processing at NWRDC
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