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1. State Reporting 101: Foundations
Monday, June 23: 10:45 - 11:30 AM 

2. State Reporting 201: Understanding Errors & Fixing Common Issues 
Monday, June 23: 3:00 - 3:45 PM

3. State Reporting 301: Building a Local Data Quality 
Tuesday, June 24: 10:55 - 11:40 AM

4. FTE Fundamentals 
Tuesday, June 24: 12:45 - 1:30 PM

5. Virtual FTE & Reporting
Tuesday, June 24: 1:45 - 2:30 PM

5-Part Series 
for New MIS
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➢Error Reports & Components

➢Breaking down the Error Messages

➢Common Errors & Omissions

➢What Errors are OK and NOT OK

State 
Reporting 201: 

Agenda



Error Reports & Components
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Processing Reports from FLDOE

Every time you send an initial or batch, 
FLDOE automatically generates:

➢Edit Listing – Explanation of each 
reject rule and the applicable record 
that was rejected.

➢Records in Error – Just a copy of the 
records that did not pass the reject 
rule edits.

➢Duplicate Report (Initial Only) – List 
of records that are duplicated based 
on key fields.  
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Reports for Request

➢Validation Reports – Like edit report but run for records across multiple 
formats or for multiple records in one format. Can indicate data that will be 
excluded from the final database and reports and may NULL FTE funding.
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Student Demographic

Student ID Name

1 Doe, John

2 Doe, Jane

➢Exception Reports - Show records with data that look suspicious, do not reflect 
what is expected. However, because of "exceptions to the general rule" the 
records may not be in error. The exception report is a way of flagging records that 
should be reviewed by the district and corrected if they are in error.

Student Course Schedule

Student ID Course

1 Algebra 1

3 Algebra 1

67. Each Student Course Schedule must 
have a matching Student Demographic
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FTE Null and 
Comparison 

Report



FTE Reports Email Attachment
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Breaking down the Error 
Messages
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STUDENT DEMOGRAPHIC – REJECT 19 

If Survey Period Code is 1-4 or 5, and English Language Learners, PK-
12 code = LY or LP, and Grade Level is not PK, then Date Entered 
United States School must be numeric and a valid date in the format 
MMDDYYYY. Date Entered United States School may be 00000000 for 
all others. For Survey Period 9, Date Entered United States School 
must be 00000000. (This edit does not apply to Survey Period 6.). -
record rejected
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STUDENT DEMOGRAPHIC – REJECT 19 
If Survey Period Code is 1-4 or 5, 
and English Language Learners, PK-12 code = LY or LP, 
and Grade Level is not PK, 

then Date Entered United States School must be 
numeric and a valid date in the format MMDDYYYY. 

Date Entered United States School may be 00000000 
for all others. For Survey Period 9, Date Entered United 
States School must be 00000000. (This edit does not 
apply to Survey Period 6.). -record rejected
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We are in Survey 2
Student is LY
Grade is 3

Oh no DEUSS is blank!



STUDENT DEMOGRAPHIC – STATE VALIDATION 52 

52. If Survey Period Code is 2, 3 or 5, and If English Language Learners, PK-12 is 
LF and if there is a matching English Language Learners Information record and if 
there is a matching Student Course Schedule or Student End of Year Status 
record, then the English Language Learners: Basis of Exit (First) must not = Z. The 
match between the Student Demographic Information record and the English 
Language Learners Information record should be based on District Number, 
Current Instruction Service; Florida Education Identifier; Survey Period Code and 
Fiscal/School Year. The match between the Student Demographic Information 
record and the Student Course Schedule record should be based on District 
Number, Current Instruction; District Number, Current Enrollment; Florida 
Education Identifier; Survey Period Code; Year/Fiscal Year and District of 
Instruction is equal to District of Enrollment. The match between Student 
Demographic Information and Student End of Year Status record should be 
made based on District Number, Current Enrollment; Florida Education 
Identifier; Survey Period Code; and Year/School Year. –state validation
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STUDENT DEMOGRAPHIC – STATE VALIDATION 52 

52. If Survey Period Code is 2, 3 or 5, 
and If English Language Learners, PK-12 is LF 
and if there is a matching English Language Learners Information 
record and if there is a matching Student Course Schedule or 
Student End of Year Status record, 
then the English Language Learners: Basis of Exit (First) must not = Z. 

The match between the Student Demographic Information record 
and the English Language Learners Information record should be 
based on District Number, Current Instruction Service; Florida 
Education Identifier; Survey Period Code and Fiscal/School Year. The 
match between the Student Demographic Information record and 
the Student Course Schedule record should be based on District 
Number, Current Instruction; District Number, Current Enrollment; 
Florida Education Identifier; Survey Period Code; Year/Fiscal Year and 
District of Instruction is equal to District of Enrollment. The match 
between Student Demographic Information and Student End of Year 
Status record should be made based on District Number, Current 
Enrollment; Florida Education Identifier; Survey Period Code; and 
Year/School Year. –state validation
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We are in Survey 2
Student is LF
Student has schedule

Oh no Basis of Exit is Z!



Common Errors & Omissions
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STUDENT COURSE SCHEDULE – EDIT 51

STATE ERROR

If Survey Period = 1-4 and the 
student's Grade Level is 7-12, Class 
Minutes, Weekly must be greater than 
zero. If Period Number is 9800, Class 
Minutes, Weekly must be equal to 
zero. -record rejected-

TRANSLATION

Data entry has not filled in the minutes 
on the schedule. You definitely want to 
check the reports in your system to see 
who has less than a full-time minutes 
and correct. 

Remember Minutes = FTE!
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STUDENT COURSE SCHEDULE – VALIDATION 69

STATE ERROR
If Survey Period Code = 1-4, each Student 
Course Schedule record with FEFP 
Program Number equal to 111-113 or 254-
255 must have a matching Exceptional 
Student record based on District Number, 
Current Enrollment; School Number, 
Current Enrollment; Florida Education 
Identifier (FLEID); Survey Period Code and 
Fiscal Year unless Survey Period Code = 2 
or 3 and School Number, Current 
Instruction/Service is a private school 
number. -state validation/NULL- **FTE 
Reported, Course set to NULL for all 
Student Course Schedule records for this 
student**

TRANSLATION
Likely the student was dismissed but their 
FEFP code(s) were not updated back to 
unweighted.

Must fix or you will get 0 FTE!
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STUDENT COURSE SCHEDULE – EDIT 13

STATE ERROR

The Transaction Code must be A, C or 
D. For the original transmission, only A 
is valid. For subsequent batch/update 
submissions, if A is specified then the 
record must not already exist on the 
database; if C or D is specified then the 
record must exist on the database. -
record rejected

TRANSLATION

Your initial or batch contains invalid 
adds/changes/deletes. 

For FOCUS you must have requested 
an o-file and had it processed prior to 
submission. (Note: you lose a day of 
processing after the initial submission 
due to this cycle)

Similar error messages exist on all 
formats.
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STUDENT COURSE SCHEDULE – VALIDATION 5F

Teacher on the student side does not 
match any teachers reported on the 
staff side.

Double check your staff Local ID, and 
SSNs reported in the staff and 
student sides. Make sure you get 
ofiles so you can see how the data 
was actually reported rather than 
just how it is stored.

Double check if the courses should 
be coded virtual or Dual Enrollment.

Contracted employees should be 
reported on the staff side as well 
although they are not part of a 
district's payroll system.
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For Survey Periods 2 and 3, 
• If the course is not a dual enrollment course at a postsecondary institution, and 
• If School Number, Current Instruction/Service is not 7001 or 7006, and 
• If School Number, Current Instruction/Service is not 7004 and 7023 in one of the following 
District Numbers, Current Instruction/Service: 02, 04, 07, 12, 14, 15, 19, 20, 21, 22, 23, 24, 25, 
26, 28, 30, 32, 33, 34, 38, 39, 40, 44, 45, 46, 47, 54, 62, 65, 67, 73 and 75 
• If Charter School Status is not R, C, T or B and School Function Setting is not V, 
• If Location of Student code is not T on the Student Course Schedule record (matching on 
District Number, Current Instruction/Service; School Number Current Instruction/Service; 
Survey Period Code; Fiscal Year; Term; Course Number; Section Number and Period Number), 

then each Teacher Course Schedule record must have a matching Staff Demographic 
Information record based on District Number, Current Instruction/Service; Survey Period Code; 
Fiscal Year; Social Security Number and Staff Number Identifier, Local, 

Dual enrollment records are those with School Number, Current Instruction/Service of C901-
C928, U970-U981 or P001-P999 and those with an alphanumeric course number at any School 
Number, Current Instruction/Service.

State Error Translation



School Related Arrests

When a student was arrested for an 
activity conducted on school 
grounds, during off-campus school 
activities (including while taking 
school transportation), or due to a 
referral by any school official during 
this school year you must mark this 
on the student who was arrested. 

This is reported in the Fed State 
Indicator format NOT discipline.
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What Errors are OK and NOT 
OK
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What Errors are OK and NOT OK
Generally speaking…

➢Edit Errors – These end with the message –record rejected- and MUST be 
corrected for the data to load into the database. There are times when the last 
submission contains a record in error that was sent by mistake, if you do not 
have a subsequent submission to the database the edit errors will “stay” on the 
report since the Edit report only runs when new data is submitted. This is the 
only time and Edit error is OK.

➢Validation Errors - Can indicate data that will be excluded from the final 
database and reports and may NULL FTE funding. Generally speaking, should be 
corrected.

➢Exception Errors - Show records with data that look suspicious, do not reflect 
what is expected. However, because of "exceptions to the general rule" the 
records may not be in error. Generally speaking, review and make corrections 
but it is OK if they remain.
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If Survey Period is 2 or 3 and English Language Learners, PK-12 code on 
the Student Demographic Information record = LY, and if Survey Date is 
greater than the English Language Learners: Entry Date on the English 
Language Learners Information record in excess of six years, then FEFP 
Program Number on the Student Course Schedule record must not be 
130. Match the Student Demographic record to the Student Course 
Schedule record based on District Number, Current Instruction/Service; 
Florida Education Identifier; Survey Period Code and Year. - exception 
report-
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ELL 94 – NOT OK: should be a validation
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When do we need to report staff SSNs?
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➢Contracted virtual teachers (not employed 
directly by the district)

➢Postsecondary Dual Enrollment Staff 

➢Postsecondary Career Instruction Provided at a 
Technical Center Located in another School 
District

When do we NOT 
need to report 

staff SSNs?

STOP asking for these people’s socials!
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Teacher 
Course 5F

Sometimes OK 
Incorrectly flags 

Postsecondary Career 
Instruction Provided at a 

Technical Center Located in 
another School District

 



Recap + Q&A
Today we learned:

➢Key elements of the error reports, how 
to see when the report was run, how 
many errors we have etc.

➢How to break down an error message 
into its essential components and 
disregard extra language.

➢Understand some of the most common 
errors and their cause.

➢What Errors are OK and NOT OK
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