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1. State Reporting 101: Foundations
Monday, June 23: 10:45 - 11:30 AM 

2. State Reporting 201: Understanding Errors & Fixing Common Issues 
Monday, June 23: 3:00 - 3:45 PM

3. State Reporting 301: Building a Local Data Quality 
Tuesday, June 24: 10:55 - 11:40 AM

4. FTE Fundamentals 
Tuesday, June 24: 12:45 - 1:30 PM

5. Virtual FTE & Reporting
Tuesday, June 24: 1:45 - 2:30 PM

5-Part Series 
for New MIS
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➢Overview of Virtual Reporting & Funding

➢Courses Completed Outside 180-day school year

➢FTE Verification

➢Q&A

Agenda



Overview
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Virtual FTE Overview
Virtual courses eligible for FTE reporting in Survey 4 are those with:

➢a school of instruction set as 7001, 7004, 7006, 7023 

➢OR if the Location of Student is set as T on the schedule for a 
course with any other school of instruction. 

Survey 4 Virtual FTE reporting requires successful completion of the 
virtual course (receiving a grade of a D or higher). 
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All virtual courses have basic required 
information just like regular courses:

•Period Number(s)

•Days

•Teacher

•Marking Period

•Class Weekly Minutes

•Calendar (FOCUS)

Virtual
Schedule 
Reporting
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Reported on Student 
Course Schedule 

Format

Funded on successful 
completion

Survey 4 FTE Schedule

Grade
(D or better)

FTE



Understand 
how your 

SIS 
matches 
grades!

8

Schedule

Course Number 

Term

School of Instruction 

For VLLs with Location of 
Student of T

Content Term (if used)

Grade

Course Number 

Term 

School of Instruction 

For VLLs with Location of 
Student of T

Content Term (if used)



Understanding FTE Reporting
➢FTE for virtual courses is reported as 0 for Survey 2 and 3.

➢FLDOE calculates and provides “Estimated” FTE for the 3rd (Survey 
2) and 4th (Survey 3) Calculations.

➢All Virtual Courses attempted should be reported in Survey 4.

➢When a student completes a virtual course, they are reported with 
FTE earned in Survey 4. If they do not complete the course, it is 
reported with 0 FTE in Survey 4.

➢Final (5th) Calculation trues up the actual virtual FTE reporting after 
Survey 4.
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Virtual School Number Meaning
➢B&M Virtual Learning Labs – students are taking courses during the regular school day, in a district facility, 
from FLVS.  The district is under contract with FLVS to provide the instruction, but the district will report the 
course in the student and teacher course schedule formats. 

➢7001 – District Virtual Instruction Program *Provider* - Virtual courses offered by the district through a 
contract with a virtual instruction provider, FLVS or FL colleges. In this scenario, the program is operated 
completely by the provider, FLVS or college.

➢7023 – District Virtual Instruction Program *District* - (s. 1002.45 F.S.): full time virtual programs taught 
by district teachers using any curriculum they choose. 

➢7004 – District Franchise of FLVS - FLVS district franchise are district virtual schools with district 
administrators and district teachers who provide virtual instruction for district students. These schools use 
FLVS curriculum, other educational resources, the FLVS LMS, and FLVS SIS. FLVS also provides training and 
mentoring for district teachers and administrators. PAEC and NEFEC also operate virtual franchises under 
7004.

➢7006 – District Virtual Course Offerings and Florida Approved Courses - District virtual course offerings (s. 
1003.498 F.S.): students who take virtual courses in addition to their regular courses in a B&M. Either 
district teachers or the course providers can provide the teachers. School districts can contract with 
approved providers to offer approved Online Course Providers courses. School 7006 is for part time 
students only.
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Virtual Data Entry Cheat Sheet
School 
Number

Online Course 
Provider

Virtual Instruction 
Provider

Location of Student

B&M No No T

7001 No YES* N or S

7004 No No N or S

7006
YES 
(can be ZZZ)

No N or S

7023 No No N or S
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*You may also need to fill in the VIP in the student’s enrollment as this is now also reported in EOY Status.



The dreaded 2H error….
*2H - IF SURVEY = 4 AND .. 

IF SCHL INST = 7001, 7004, 7006 OR 7023; .. 

OR LOCATION OF STUDENT = T 

THEN COURSE GRADE MUST NOT EQUAL IP
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The wonderful 2H error….
*2H - IF SURVEY = 4 AND .. 

IF SCHL INST = 7001, 7004, 7006 OR 7023; .. 

OR LOCATION OF STUDENT = T 

THEN COURSE GRADE MUST NOT EQUAL IP
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I think it is best to send every virtual schedule including 
those which do not have a grade, so you get this error. 
Why?

Because this will flag any that you may have missed a 
grade entry for, on those enter a WP or WF and set that 
not to earn FTE.



Courses Completed Outside 180-
day School Year
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Here comes the auditor…
District virtual courses reported in 
Survey 2 or 3 can be reported for FTE 
funding beyond the 180-day school 
year and before the deadline for 
amending Survey 4.

This means if the student did not get 
reported in Survey 2 or Survey 3 in 
that course and they do not complete 
the course before the end of your 
regular 180-day school year that 
course can not be reported for Survey 
4 Virtual FTE.
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Reporting Virtual FTE courses completed 
after the 180-day school year
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August September
October 

(Survey 2)
November December January

February 
(Survey 3)

March April May June July
August (S4 
Amend.)

Student Starts Class 
after Survey 3

Must complete before 
end of 180-day school 

year

180-Day School Year

Reported in Survey 2 or Survey 3

Can complete anytime before Amendment Window



What about next year?
If the student does not complete the virtual course by the end 
of the regular school year (or the end of the Survey 4 
amendment period if they were reported in Survey 2 or 3) then 
they would not be eligible for reporting the same virtual course 
the following year. 

However, they can enroll the student in a virtual credit recovery 
course in the following year. 

Credit recovery is for a student who has unsuccessfully 
completed a traditional or virtual course during the regular 
school year and must retake the course to be eligible to 
graduate with the student’s class. If there is no specific credit 
recovery course, the student can still earn FTE if the student 
failed that course in the regular year and is taking it over the 
summer for credit recovery to be eligible to graduate.
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Summer Virtual Courses
District virtual instruction FTE beyond the 180-day school 
year is limited to course completion and credit recovery. 
Course completion refers only to a student who is 
reported during Surveys 2 or 3 and who do not complete 
a virtual education course by the end of the regular school 
year. (s. 1011.61 (1)(c)bVIII2c., F.S.)

A new district virtual course, that is 
not a credit recovery course, offered 
during the summer months would not 
qualify for FTE funding at all.
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Virtual Credit Recovery
Any virtual credit recovery that is 
completed after the close of the Survey 
4 amendment window, which closes on 
August 15, must be reported in Survey 
4 of the following year.
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Maximum 1 FTE per 
student
If a student already has a full 
schedule in the brick & mortar 
school, the district will not earn 
additional funding for virtual 
classes students take on-top of 
that.
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FTE Verification
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Virtual Schedule with No Matching Course History Grade
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Virtual Course History Grades with No 
matching Schedules
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F71134 Summer FTE Report S4
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Survey 4 Important Dates
➢Survey Week: June 16-20, 2025*

➢State Processing: June 23 – July 11, 2025

➢Initials are Due: July 3, 2025

➢Final Update/Amendment Date: August 15, 2025

*UNLESS the June summer school period is scheduled so that it takes place outside the regularly scheduled survey week 
period, then a separate survey week should be established to count these students. The middle day or middle week of the 
summer period should be used as the basis for establishing the survey week. The same survey week is established for 
reporting both FTE students and transported FTE students. After identifying this middle day/week you would use that as 
your Survey Window with the last day of the window as the effective date.
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Recap + Q&A
Today we learned:

➢Key elements of virtual reporting

➢How virtual FTE works

➢Limitations of virtual courses 
completed outside the regular school 
year

➢Reports we should find to verify FTE
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